CREE WOMEN
OF EEYOU

ISTCHEE

ASSOCIATION

JOB OPPORTUNITIES

REMOTE WORK-APPLY NOW

Director of Finance

Address CV/resume to Trudy Longchap

Executive Director — Email: director@cweia.ca
CWEIA: A Non-Profit Empowering Women & Families.
Posting: April 14, 2026 to April 28, 2026 (deadline)

Remote role. Bilingual (EN/FR) is an asset. Only shortlisted candidates will be contacted. Accessibility
accommodations available on request.
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EMPLOYMENT OPPORTUNITY
April 14 to 28, 2026
Director of Finance

Cree Women of Eeyou Istchee Association (CWEIA) is looking for a dynamic, self-starter interested in
joining our organization as a Director of Finance. In this role, you will provide strategic financial
leadership and ensure the sound management of the organization’s resources. You will be responsible
for the full lifecycle of funding, from application to reporting, while ensuring all projects remain
financially healthy and compliant with agreements.

General expectations for the position of Director of Finance for CWEIA:

Grant & Funding Management: Track all grants and funding sources; lead the application process
for core funding and follow up regularly with funders.

Project Oversight: Conduct monthly project reviews to monitor funding availability and ensure all
activities align with funding agreements.

Reporting & Compliance: Ensure all financial reporting is completed and submitted to funders
accurately and on time.

Budget Coordination: Manage budget allocations to match specific projects and provide regular
financial updates to project coordinators.

Financial Collaboration: Work closely with the Finance Clerk to ensure proper documentation and
communication regarding daily financial tasks.

Internal Management: Oversee the sound internal financial management of CWEIA, ensuring all
expenses are allocated properly according to agreements.

Audit Support: Take a lead role in working with auditors during the annual audit period.

Strategic Planning: Contribute to the strategic implementation of financial processes and
organizational goals.

Travel: Must be willing to travel when required.

Other duties/responsibilities as assigned.

Required Skills/Abilities:

Excellent verbal and written communication skills.

Excellent organizational skills and high attention to detail.

Advanced ability to create and present complex budgets and financial reports.

Strong ability to prioritize tasks and meet strict funder deadlines.

Proficient with Sage accounting software, Microsoft Office Suite (especially Excel), and digital
reporting tools.

Fluency in Cree and English; ability to write professional documents/reports in English.
Fluency in French is an asset.
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* Ability to travel and work a flexible schedule (occasional weekends and evenings).

Education and Experience:
» Degree in Finance, Accounting, or Business Management preferred.
» 3+ years of experience in senior financial management or a related field, specifically with
grant-based accounting.

Job Title: Director of Finance

Work Location: Remote work in Eeyou Istchee — Work from Home

Job Category: Full Time Contractual

Salary: Starting Salary is $55,000.00 — $65,000.00

Work Hours: 35 hours week

Other work Conditions: Possibility of Evenings and Weekends depending on Events
Hiring Priority: Cree Beneficiary

Posting Date: April 14 to 28, 2026

Please submit your cover letter and resume to Trudy Longchap, the Executive Director via email
to director@cweia.ca before the deadline April 28, 2026 @ 5:00 pm.

CWEIA would like to thank all interested applicants.
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